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ADMINs 

The system admin has additional functionalities that are critical for managing and maintaining the 

portal. These include the ability to approve or reject submitted content, verify and approve new 

organizations or affiliations, add content categories and sub-categories, as well as approve or add 

areas of specialization. Furthermore, the admin can manage users, including updating their roles, 

activating or deactivating accounts, and ensuring compliance with system policies. These 

capabilities enable the admin to oversee the portal's operations effectively and ensure the quality 

and integrity of the content and user interactions. 

User’s List and Approval 

For user management, the system admin can click on the Users menu in the sidebar, which will 

navigate to a page displaying a list of all users along with their approval statuses (e.g., Approved 

or Not Approved).  

 

To view more details about a specific user, click on view. This will open a detailed view of the 

user's profile, where the admin can review their information and perform actions such as verifying 

and approving the user if all details meet the required standards. 
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Category Management 

To add a new Category, click on the Category menu in the sidebar. This will take you to a form 

where you can input the necessary details for the category. Fill out the form and click Submit to 

save it. 

 

  

Once submitted, the category will be added, and you will be redirected to a page displaying a list 

of all categories in the system. 
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Sub-Category Management 

To add a new Sub-Category, click on the Sub-Category menu in the sidebar. This will take you 

to a form where you can specify the sub-category details, including its associated category. After 

filling out the form, click Submit to save the sub-category. 

 

 

 Upon submission, you will be redirected to a page with a list of all sub-categories currently in the 

system. 
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Specialization Management 

To add a new Specialization, click on the Specialization menu in the sidebar. This will open a 

form where you can input details for the specialization. Once the form is filled, click Submit to 

save it. 

 

After submitting, the specialization will be added to the system, and you will be directed to a list 

of all areas of specialization. 
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Organization Management 

To add a new Organization, click on the Organization menu in the sidebar. This will navigate 

you to a form where you can provide the organization's details. Fill in the form and click Submit 

to save the organization. 

 

 Once added, you will be redirected to a page that lists all organizations available in the system. 

 

 

 

 


